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Further incidents 

 

Administration will review the stu-

dent’s discipline records and make a 

decision on whether the student will 

face a 5 day suspension or be recom-

mended for expulsion. 

Note: in the case that a teacher suspends a student from their classroom for 

one period, the teacher will contact the student’s parent/guardian and in-

form them of the suspension.  The teacher will also document the suspen-

sion and the phone call in SIRS. 

Note: The Principal or Principal Designate 

may carry out the discipline duties assigned 

to the AP (Assistant Principal) in the AP’s 

absence.    

Student engages in a zero-tolerance offense 

as defined by the discipline policy. 

 

Incident is referred to the AP by the staff 

member who became aware of the behavior. 

No out of school suspension  

 

Action:  The AP documents the incident 

and informs the student and the referring 

staff member of  action taken.  i.e. AP/

student meeting, parent contact, class sus-

pension, noon detention, in school suspen-

sion, counseling etc. 

Zero-tolerance 

AP investigates the incident and takes action 

based on the facts of the situation and his/her 

judgment.  The AP may confer with the Prin-

cipal during this process.   

1 to 5 day out of school suspension 

 

Action:  The AP completes suspension no-

tice which is given to the student directly or 

mailed to the parents.  A copy is kept on 

file.  The AP informs the following people 

of the suspension: the student, the parent/

guardian, the referring staff member, the 

clerical secretary and the student’s bus 

driver.  

 

Follow-up: the student meets with the AP 

and the school councilor on return from the 

suspension.  Appropriate staff are made 

aware of any further plans of action. 

OR 

  

Continued Supervision  

2nd incident unrelated 

 

Action: 1 to 5 day suspension as stated in 

the discipline policy and at the AP’s discre-

tion.  See previous box. 

 

OR 

2nd incident similar infraction 

 

Action:  length of suspension increases or 

remains at 5 days if the first suspension 

was 5 days.  Parent/Guardian must meet 

face to face with administration prior to 

their child returning to school.  

3rd offense 

 

Action: length of suspension increases 

or remains at 5 days.  Parent/Guardian 

must meet face to face with admini-

stration prior to their child returning to 

school.  The student and parent/

guardian will be informed further sus-

pension may result in expulsion 

Note: any suspension may be accompanied by a recommendation for expulsion if expulsion is deemed necessary by administration.  

classroom 

Student engages in inappropriate behavior 

even while under the supervision of the 

teacher. 

The teacher corrects and addresses the be-

havior using appropriate classroom disci-

pline techniques.   

 Compliance 

 

 Non-compliance 

 

 If the student fails to respond it may become 

necessary to remove the student from the 

classroom.  The student will be escorted by an 

adult to another supervised classroom.  On 

SIRS, under ‘activity tracking’, the teacher 

will document the removal of a student from 

their classroom if the removal is a result of 

inappropriate behavior.   The teacher will 

include what follow-up action was taken.  i.e. 

teacher/student meeting, noon detention, par-

ent call or meeting, etc 

 

If there are ongoing  behavior concerns and 

the student is failing to respond to the 

teacher’s corrective guidance, the teacher 

will contact the parent/guardian via tele-

phone to inform the parent/guardian of 

these concerns.  This contact should be 

documented in SIRS with a brief discussion 

of the concerning behavior and what action 

the parent will be taking. 

Continued Supervision  

 

The teacher will contact the parent/guardian 

and set up a face to face meeting with the 

parent/guardian at which the student should 

be present.  At this meeting, a plan will be 

created by the teacher and parent to ensure the 

student will be able to regulate their behavior 

in the future.  It will be made clear during this 

meeting that if the student’s behavior  fails to 

improvement in the future, administration will 

be involved. 

The teacher will refer the student 

to the AP if all documentation on 

SIRS is in place.  The AP will 

review the SIRS data and decide 

on an appropriate action which 

may include: administration 

meeting with parents, in school 

suspension, out of school suspen-

sion or other corrective action. 

 Compliance  Non-compliance 

 Compliance 

Continued Supervision  

 Non-compliance  Compliance  Non-compliance 

Continued Supervision  


